FOCYOAPCTBEHHbIN CTAHOAPT
NMPUOHECTPOBCKON MOJIOABCKOW PECNY

Cucrtema ctaHgapToB no nHcpopmaumm, 6 e
uspartenbckomy geny

AENONPOMN3BOACTBO HOE AOENO

TepMUHbI n

&

c .8-2013, MOD)

n ue ocuvumansHoe

Q

ns

MWHUCTEPCTBO 3KOHOMUYECKOTO PasBUTUSA

Tupacnonb



roct NMp 01-9:2021

MpeaucnoBue

1 PA3PABEOTAH — TocypapcTBeHHON cnyBoi ynpaBreHusa [OKy X1MBaMm
MpuaoHecTtposckon Mongaeckon PecnyGnuvku.

2 YTBEPXOEH W BBEOEH B [JEWCTBWE TMMpukaszom M KOHOMWYECKOro
passutusa [MpugHecTtpoBckon Mongasckon Pecnybnukn ot
(ony6nukosaHme B rasete «[lpngHecTposbe» OT 2021 roga

3 Hacroswwmn ctanpgapT moguduuMpOBaH MO OTHOLUEHU .8-2013 «Cuctema
CTaHdapToB N0 wuHdopMauun, OubnuoTevyHomy © um3gaTtens . Nonpon3BOACTBO U
apxmBHoe [feno. TepMuHbl W onpegdeneHusa», paspaboT NbHbIM  OOIKETHBIM
yupexaeHunem «Bcepoccuiickuin  Hay4Ho-MccnenoBaTenbCeku JOKYMeHTOBeOeHUS MU
apxmBHoro gena» (BHAWOAL) PepepanbHOro apxXuBHOI Mpn npumeHeHWM TekcTa
HauuoHanbHoro crtaHgapta Poccuiickon ®epepaumn MOC B MOOUULMPOBAHHOM MO
OTHOLLEHNIO K HEeMy HacTosieM cTaHgapTe 4actu ro cTpyktypa. [lpn aTom
OOMONMHUTENbHbIE  CCbIMKK, BKIHOYEHHbIE B TEKC ans  ydeta  0COBGeHHocTewn
rocyaapcTseHHON cTaHgapTusauun [1puaHecTpoBCKOM Pecnybnukn, pasmelieHbl B
pasgene oubnuorpadms, UCKMOYEHbI CChINKN Ha Ha HOoapTbl Poccuinckon ®epepaumnm,
M3mMeHeHa Hymepauus MNYHKTOB HaymHas C pasgd TaHaapT BKMOYEHO [OOMNOSTHUTENbHOE
cnpaBoyHoe npunoxeHne OA «ConocTtaBneHue TOSALLEro craHfapTa CO CTPYKTypomn
npumeHeHHoro B Hem TOCT P 7.0.8-2013», npeacTat abnvue JA.1.

CTeneHb COOTBETCTBUSI — MOANDULI

4 BBEOEH BSAMEH IrOCT NM
TepmMuHbl 1 onpegeneHns».
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-2003 «[denonpou3soacTBO M apXUBHOE LEMO.

SNMA  cTaHOapT He MoxeT OblTb MOMHOCTbIO WM YacTUYHO  BOCMPOU3BEEH,
pacrpocTpaHeH B KayecTBe oOdvuManbHOro u3faHns 6e3  paspelleHus
HOFO OpraHa B chepe TEXHUYECKOTO PerynmpoBaHUs U METPOSIOTWN.




roct nv 1

CopepxaHue

1 O6nacTb NpMMEHEHNS

2 TepMuHbI 1 onpeaeneHns
2.1 OOLMe noHATUSA
2.2 enonpounsBoacTeo ‘ :

1

2.2.1 lokymeHTMpoBaHue

2.3.2 KomnnekrosaHue apxusa

2.3.3 HdpopmaunoHHas geaternbHoOCTb a

2.2.2 OpraHusaums paboTbl ¢ JOKYMEHTaMu
2.3 ApxuBHoe geno 7
2.3.1 XpaHeHue 1 y4eT apX1BHbIX JOKYMEHTOB 7
a

AndaBuTHbIN ykasaTens TEPMUHOB 12

Mpunoxenne A ConoctaBneHne CTPYKT¥PbI cTaHgapTa CO CTPYKTypon 16
npumeHeHHoro B Hem TOCT P 7.0.8-2013

Bubnuorpadus 17

K
%o"’
$



roct NMp 01-9:2021

BBepneHue
YcTaHoBMEHHbIE B CcTaH4apTe TepMWHblI pacnofiokeHbl B cuUCTEMA opsagke,
oTpaxarwLwemMm TEPMUHOMOMMYECKYd CUCTEMY MOHATMIA B obnactn [enonpovss apX1BHOro

aena.

[na KaXxgoro NOHATUA yCTaHOBMAEH OAWMH CTaHAaPTU3NPOBaHHBIN T,

CraHgapTusmpoBaHHble TepMUHbl HabpaHbl MOMNYXWPHBIM LU TKue popmbl
npeacTaeneHbl abbpeBnaTypon, a CUHOHMMbI — KYPCUBOM.

TepMUHbBI-CUHOHWUMbI, HE pekoMeHOyeMmble K NPUMEHEHUIO,
nocre cTaHaapTU3NPOBAHHOIO TEPMUHA 1 0603HAYEHbI NOMETKON «

TepMUHBI-CUHOHMMBLI 6e3 nomeTbl «Hpk» npuBeaeHb! B
SABNSIOTCA CTaHAapTU30BaHHbLIMM.

3aknoyeHHas B Kpyrible CkoBKM YacTb TEPMUHa MOX
TepMuHa B OKYMeHTax Mo cTaHgapTM3aumm.

TepmuHbl, KOTOPbIE COAEPXAT ABa BapuaHTa onpea nog 0OgHNM HOMEpPOM.

B pamkax 13 TOHKMX InWHWUA npuBedeHbl Tep e cofepxaT CCblfiky Ha
3akoHogaTenbcTBO NpugHectposckon Mongaeckon Pecn XEHbl B pefakuumn ¢ y4eTom
TpeboBaHuWin 3akoHodaTenbcTBa MNpuaHecTpoBckon Mon VKW,

lMomeTa, ykasbiBawwas Ha obnactb npumeHe HOro TepmuHa, mpuBegeHa B
Kpyrnbix ckobkax cBeTMbIM LWPUATOM Nocrie TepMUHagh 1€TCH YacTblo TepMuHa.

lMpvBedeHHbIE oOnpedeneHnss  MOXHO D CTU W3MeHATb, BBOAA B HUX
npoussofHble MPW3HaKK, packpblBaloliMe 3Hade eMbIX B HWX TEPMWHOB, YKasbiBas
00ObEeKTbI, BXOAsILLME B OOBEM ONpeaensiemoro no EHUS1 HEe OOMKHbI HapyLaTb 06beM u
coepxaHue NOHATUNA, onpedeneHHbIX B AaHHO aHA

CraHgapTusoBaHHble TEepMMHBLI  HaOp NONYXUpHeIM  WpNTOM, MX KpaTtkme qOpMbl,
npeacTaBneHHble abbpeBnaTypow,— cBeTb YPCVBOM.

pYIMbiX ckoBkax
YHBIX AAHHBIX W He

a npu ncnornb3oBaHN

v
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FOCYﬂAPCTBEHHbIVI CTAHOAPT
NMPUOAHECTPOBCKOWU MONAABCKOU PECITYBNUKU

Cuctema ctaHgapToB No uHhopmaunn, 6M6NMoTeYHOMy U usnartenb
LOENONPOU3BOAOCTBO U APXUBHOE OENO

TepmuHbI 1 onpeaeneHusn

1 O6nacTb NpUMeHeHusi

Hactoawwuin crtaHgapT ycTaHaBnuBaeT TEPMUHbI U O OBHbIX MOHSATW,
ucnonb3yemble B 06r1acTi Lenonpov3BoAcTBa U apXMBHOro Aena.

TepMUHbI, YCTaHOBMEHHbIE HACTOALUM CTaHAaPTOM, pek A NpUMeHeHUst BO BCEX
BMAaxX OOKYMEHTaUMWU U nuTepaTypbl MO OenonpousBoACTBY M oM y, BXOASLWMX B cchepy
fevictBua paboT No ctaHgapTM3aumm n (Unun) UCNonb3YHOLWNX Pesy. TUX paborT.

2 TepMUHbBI U onpeaeneHns
2.1 Oowme noHATUA

1 penonpounsBoacTBO: [leaTenbHOCTD,
JIOKYMEHTOOBOpPOT, orepaTMBHOE XpaHeHue 1 UCNofibao OKYMEHTOB.

AOKYMeHTnpoBaHue,

ynpaBnqueCKoﬁ 0eAaTenbHOCTN C
ncnonb3oBaHnemMm pas3nnyHbIX I/IHqDOpMaLI,VIOH Ha OCHOBe npaBurn, pernameHToB,

MHCTPYKUMI, cTaHgapTos [1].

2 BOKYMEeHTaLuMOHHOe obecne4yeHu
obecneuvBaloLasa PyHKLMM ynpaBrneHns 4OKYM

, DOY: [eaTtenbHOCTb, LeneHanpaBneHHo

2 noKkyMeHTauuoHHoe obecne eHus), [HOOY: OpraHusauuss paboTtel C
[IOKyMEeHTaMy B TMPOLIECCe OCYLIEeCTB NIeHNss U CUCTeMaTtusauunm UuxX apXMBHOMO
XpaHenwus [1].

3 ynpaBneHve [oOKyMeHTay
HarnpaBneHHas Ha 3KOHOMHoe
TeYeHMe MX KU3HEHHOro Lmkna

Tb obulero aAMUHNCTPATUBHOIO  ynpaBlieHuA,
o3faHune, nCnonb3oBaHne N XpaHeHne JOKYMEHTOB B

4 apxmBHOe ae b, obecneunBaroLas opraHmsaumio XpaHeHus,
KOMMNIEKTOBAHMS, yyeTa U1 1 aPXMBHBIX JOKYMEHTOB.

4apquHoe Ae b OpraHoB FOCWJ,apCTBeHHOVI BNnacTth, oOopraHoB MeCTHOro

yd4eta M UCMOorb3e eHToB ApxuBHoro oHga [lpuagHectposckon Morgasckon
Pecnybnukn n gpyrm DKYMEHTOB [2].

BOACTBaA: CTDYKTypHOG noapaspgeneHne, Ha KOTOpOe BO3IOXEHbI
eHUI0 [Oenonpou3BOACTBA, a TaKke Jnua, OTBEeTCTBEeHHble 3a BedeHue
Yrmx nogpasgerneHmnax opraHn3auun.

pousBoacTBa: CTpykTypHOe  nogpasgeneHue G pasnuyHbIMU

CTBYHOLWNMX HOPMaTMBHbIX MNPaBOBbIX aKTOB Hanbonee Sq)CpeKTI/IBHbIM n

(1].

(Hpk  apxuBoxpaHunuile): YupexaeHue WNM  CTPYKTypHoe nodpasdeneHue
yliecTBRAWMe POPMUPOBaHUE, KOMNIEKTOBaAHUE, XpaHeHWe, y4eT 1 UCMOoNb3oBaHue
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WU3paHune odpuumansHoe
7 BOKYMeHT: 3admkcnpoBaHHas Ha maTepuanbHOM HocuTene MHdopmauns 3 u,
NO3BONALWNMMN €€ NAEHTUPNLMPOBaATD.

8 othmumanbHbLIN AOKYMEHT: [JoOKyMeHT, CO34aHHbIN opraHu3auunen, ao
rpaxgaHMHOM, OPOPMIEHHbIN B YCTAHOBNEHHOM MOPSAAKE.

LOM Unn

9 apXMBHbIA [OKYMEHT: [JOKyMeHT, COXpaHseMblii Unu noanexaty
3HAYMMOCTM ANA rpaxkaaH, obLecTBa, rocyaapcTaa.

cuny ero

9 apxMBHbIM [OKYMEHT: 3adhvKCMpOBaHHAas Ha MaTepuarnbHO
peKBU3MTaMu, NO3BONSLLMMMK ee UaeHTUULMPOBATL, Noagnexallas
yKa3aHHbIX HOCMTENS M MHopMaLuny ans rpaxaaH, obLecTsa 1 rocy,

Y 3HAYMMOCTH

10 3aNeKTPOHHbLIN AOKYMEHT: [JOKyMeHT, nHpopmaLms KoT; €Ha B 3MNEKTPOHHOMN

¢opme.

10 3NeKTPOHHbIA AOKYMeHT: [loKyMeHT, B KOTop@ uns npegctaBfneHa B
3NeKTpoHHON dopMe, npurogHasa AnNa nepegavn no UHg eneKoMMYHUKaL MOHHbIM
ceTaM unu obpaboTkm B MHPOpMaLMOHHBbIX cucTemax [3].

11 AokymeHTUpoBaHHas MHdopmauuna: CTpyKT Hpopmaums, 3addUKCMPOBaHHAs

Ha HocuTene.

11 pokyMmeHTUpOBaHHaA wuHdopmauua: 3ag asg¥ Ha wmMartepvansHOM HocuTene
nyTemM LOKYMEHTUPOBAHUS UHAOPMAUNSA C pPekl 3BONMAOWMMU  OnpegenuTe  Takyro
MH(bOpMaLMIO, UMM B YCTAHOBMEHHbIX AENCTB opatenscteom [1puaHECTPOBCKOWN
MongaBckoi Pecnybnuvku cnydasix, ee matepu [4].

MatepuansHbIni 00bexT,
npou3sefeHns) peyveBOn, 3BYKOBOWM wnn

12 HocuTenb (mokymeHTMpOBa
npegHasHa4YeHHbI ANA  3aKpenneHus, Xp
n3obpasunTtenbHoin nHdopmaumu.

13 aBTop pokymeHta: OpraH
OOKYMEHT.

OCTHOE NULIO UMK rPaxaaHuH, co3daslune

a: CsolicTBO AOKYMeHTa BbICTynatb B KayecTBe
bITUA NINYHOTO XapakTtepa.

14 ropuanyeckass 3Ha4yuMm
NoATBEPXKAEHUS AenoBoi AedaTeribHO

15 opugnydyeckasa cuna a: ONCTBO O(*)VILI,I/IaJ'IbHOFO AOKYMEHTa BbI3bIBaTh NPaBOBbIE
nocnencTteunA.

16 ayTeHTUYHOCTb
rapaHTupytoLlee, 4TO arek

Ooro pAoKymeHTa): CBOICTBO 3MEKTPOHHOMO  [LOKYMEHTa,
EHT UOEHTUYEH 3asiBIIEHHOMY.

Horo gokymeHTa): CBOWCTBO 3IEKTPOHHOIO [OKyMEHTa, npu
Oro [[OKYMeHTa $BMSeTCA MNOMHbIM W TOYHbIM MNPeacTaBreHueEM
PATENbHOCTU UMM PakToB U KOTOPOMY MOXHO [OBepATb B
ocrneayloLen oeaTenbHOCTU.

17 pocTOoBEPHG
KOTOPOM coaepkaH
noATBepXaaembIX
nocregyroLmx onepa

18 uen
KOTOPbLIN Moc

HOCTb (3]19KTp0HHOFO AOKYMeHTa)Z CocTtosiHne SJIEKTPOHHOIro [OOKyMeHTa, B
03aHNA HE BHOCUITUCb HUKaKne N3SMEHEeHUA.

19n 1 UCNONb30BaHUA (3NEKTPOHHOro AOKYMeHTa): CBOMCTBO 3NEKTPOHHOIO
[OKYMeHTa, €ro NokanmsoBaTb U BOCMPOW3BECTM B M0G0 MOMEHT BPEMEHM.

AOKYMEHT: D,OKyMeHT, cBefeHus o6 aBTope, BpeMeHUW u MecTe CO34aHuA
necA B CaMOM [OOKYMEHTE WM BbiABJIEHHbIe WHbIM NyTeM, noATBepXaakoT
POUCXOXOEeHUA.

HUK AOKYMeHTa: I'IepBbu7| VNN e ANHCTBEHHbBIN OK3eMnnap AOKyMeHTa.

T AOKYMEHTa: nOBTOprIIZ IK3EMNINAP NOANMNHHUKA OOKYMEHTA.
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23 KONuUA A[OKYMEHTa: OK3eMnnaAp AOKYMEHTa, NMOMHOCTbK BOCMPOM3BOAALLMNA
NOANMHHMKA OOKYMEHTA.
24 aneKTpoOHHasA Konusa AoKymeHTa: Konva gokymMeHTa, Co3gaHHas B SNeKTPOH e.
C c

25 3aBepeHHasi Konus AOKYMeHTa: Konus OOKYMEeHTa, Ha KOTOpOVI
YCTaHOBNEHHbIM  MOpPAOKOM  NPOCTaBMneHbl PEKBU3UTHI, obecneumBatome N4YEeCKyto
3HAYNUMOCTb.

26 BbINUCKa U3 AOKyMeHTa: Konunsa vactn OOKYMEHTa, 3aBepeHHad B YCTaH nopaake.

27 NUCbMEHHbIN [OKYMeHT: [loKymMeHT, uHdopmaums KOTOPOT OBaHa 3Hakamu
NMUCbMEHHOCTM.
28 TekcToBOoM AOKyMmeHT: CopepxalliuMii peyeByld WHAOPM WK| BaHHYK 1obObIM

TMNOM NUCbMa UK OO0 CUCTEMON 3BYKO3aMNucu.

29 n3obpasuTtenbHbIl  AOKYMEHT: [JOKyMEHT, BOCMp % ewHni Bug u/unu
BHYTPEHHIOID CTPYKTYPY Kakoro-nmbo obbekTa.

30 choTopokyMeHT: W306pasuTenbHblil  JOKYMEHT 03[ doTorpadudeckum  nnm
3MEeKTPOHHBIM (LndpoBbIM) cnocobom, PUKCUPYOLLMIA NHED B OTAENbHbIX N306paXkeHUi

- CTaTU4HbIX 06pas3oB.

31 ayamoBuayanbHbIN JOKYMEHT: [JOKyMeHT, C
VHopMaLUMIO.

OpasutenbHyo /M 3ByKOBYHO

HHbIA cnocoboM Buaeo3anucu,
DXKEHHbIX M306pa)KeHI/II7I - QUHaMUNYHBbIX

32 BUAEOAOKYMEHT: AyanosusyansHbIv
huKCnpyoLLmMM nHopMauuio B BUAe NOCNe0BaTe
00pasoB.

33 KNHOAOKYMEHT: ayouoBmM3yarnbHbIA  OOKYMEHT,  CO34aHHbIN
doTorpadmyeckum uUnu SnNEeKTPOHHBIM (L oM, UKCUpYOLWMIN nHOPMaLui B Buage
nocriefoBaTtenibHO pacnofioXeHHbIX n3obpa YHbIX 0Opas3oB.

34 dhoHOAOKYMEHT: Ayanosuay; HT, CcogepXawmih 3BYKOBYH MHGOpMaLmIo,

3adyMKCMpPOBaHHYLO OO0 CUCTEMON 3

35 rpachmyeckuin JOKYMEHT;
nofy4eHo NocpeacTBOM fIMHUMA, LW

bHbI JOKYMEHT, B KOTOPOM M300paxeHne obbekTa
1, TOYEK, LIBETA.
36 peKBU3UT JOKYMEHT MINEeHUs OOKYMEHTa.

37 chopmynAp AOKY ' YMHOCTb  PEKBU3UTOB AOKYMEHTA, PacrofIOKEHHbIX B
yCTaHOBIIEHHO NocrnenoB

38 xpaHeHue p[oOK : raHusauusi pauuoHarnbHOro pasmeldeHnst 1M obecrnedeHne
COXPaHHOCTM AOKYMEHTOR

KYMEHTOB: I'Iepmo,q BpemMeHn, B Te4YeHWe KOTOpOoro AOOIMKHO

HOPMaTUBHLIMWA NPABOBLIMU aKTaMWU.

OKYMEHTY: Bo3mMOXHOCTbL U YCrnoBuA nony4vYeHna n ncnonb3oBaHNUA OOKYMEHTa.
on3BoacTBoO

€eHTupoBaHune
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44 pokymeHTUpoBaHue: 3anvcb MHPOPMaLMM Ha HOCUTENE NO YCTAHOBIEHHbLIM N

45 cpegcTBa goKyMeHTUpoBaHusa: Cpe[cTBa OPraHU3auuMoOHHOW UM KOMIMb Te ,
ncrnonb3yemMble AN 3annucu nHpopmaumm Ha Hocutene.

46 cucteMa AoKymeHTauuu: COBOKYMHOCTb [AOKYMEHTOB, B3aVMOCBS3
HasHauyeHus, cdepbl 4eATeNbHOCTU U eAMHbIX TPpeBGoBaHUi K X 0OpMIIeHuIo.

47 Bup pokyMeHTa: KnaccudukaumoHHoe MoHSATME, 0603Ha4YaoLwe ONEKHOCTb
[OKYMEHTa K OMpeaeneHHon rpynne [OOKYMEHTOB Mo npu3Haky o6 OHarneHOro

Ha3Ha4vYeHun4.
PEeKBU3UTaMu,

48 6naHk pokymeHTa: Jluct OGymarn unuM  SNEKTPOHHbIY H
naeHTUhnUMpyloLWwmMMm asTopa ouLMansHOro JOKyMeHTa.

49 yHudmumpoBaHHas copMma aokymeHTa; YO: Gopmyn Ky eferneHHoro Buaa,
cofepxaLluil MOCTOSIHHYIO YacTb TeKcTa.

50 Tabenb yHuuuMpoBaHHbIX hOPM  OOKYMEH
NPYMEHEH IO YHUDULMPOBAHHBIX (DOPM LOKYMEHTOB.

YCTa@HOBJIEHHbLIX K

51 anb60M yHUbULMpoBaHHLIX hopM JOKYMEHTO
YHUDULMPOBAHHBIX (DOPM LOKYMEHTOB C yKasaHUsIMU Mo

HOBIEHHbIX K NTPUMEHEHUIO

52 ochopmneHmne pokymeHTa: [pocrtaBneHve Ha GXOANMbIX PEKBU3NTOB.

53 cornacoBaHue AOKYMEHTa; 8U3UposaH; EeKTa O(*)VILI,VIaJ'IbHOFO AOKyMEeHTa
3anHTepecoBaHHbIMU OpraHN3aunAamMmn, OOJMKHOCTH neunanncrtamn.

54 nucT cornacoBaHusi (BU3UPOBaHU
oTMeTKaMu (BM3aMK) O COrMacoBaHmnu.

YacTb oduuymanbHoro [oKymMeHTa ¢

55 Bm3a: PekBusuT, duUKcHpyLoLL M Hecornacue [OMMKHOCTHOMO nvua ¢
cofepxaHuem OOKyMeHTa.

56 rpud cornacoBaHusi: Pek
aBTOPOM [OKYMEHTA, C ero cogepxaHve

M cornacue opraHusaumu, He asngwoLenca

57 nopnucaHue (OOKYyM
OOMKHOCTHOMO Mnu omM3nyeckoro n

€HMEe [OKYMEHTa COOCTBEHHOPYYHOW MOAMNUCHIO
neHHon hopme.

58 noanuckb: Peksus CODCTBEHHOPYYHYIO pPOCMAWUCE OOJPKHOCTHOIO  MIN
dusmdeckoro nuua.

59 anekTpoHHas
AMNEeKTPOHHOMY OOKYMEHTY

HPOpMaumsi B 3MEKTPOHHOW diopMme, MNPUCOEONHEHHAsA K
pa3oM CBA3aHHas C HAM M NO3BONAWan MAEHTUMOUUMPOBATb
eHT.

NMHopMaLmen B 3NEKTPOHHOW hopme 1 KOTopas MCnonb3yeTcs
ana onpegenenns nyi BaroLero nHgopmaumio [3].

61r ;. PekBusant odmymanbHOro [JOKymMeHTa, CBWUOETEeNbCTBYHLWUA O
y y
YeHUs AOoCTyna K AOKYMEHTy: PekBnauTt, cBMAETENLCTBYHOWMIA 06 0COOOM

JOKYMEHTA 1 OrpaHUYMBAOLLNIA JOCTYN K HEMY.

coCTaBfieHus (M3paHuA) OOKyMeHTa: PekBu3ut, 0603Hayaowuin HavMeHoBaHWe
1KTa, SIBNSIOLEroCs MECTOHAXOXAEHNEM OpraHn3aumm — aBTopa AOKyMeHTa.
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65 pesomoumna: PekBu3nt, cogepxawuin ykasaHus LOIDKHOCTHOrO nvua no
OOKyMeHTa.

66 TekcT paokymeHTta: OCHOBHas cogepxaTernbHas YacTb AOKYMEHTA.

67 agpecat: PekBn3uT, cogepxaliiin nHdopmauuio o rnosiyyarene gokyme

68 oTMeTKa O HanUuuMu nNpunoxeHus:: PekBU3nT, codepxalluin cBef TenbHo
npunaraeMoM JOKYMEHTe (AOKyMeHTax).

69 oTMeTka O NOCTYMJIEHUU JAOKYMeHTa: PekBu3uT, noateep hakT’ nony4eHms
OOKyMeHTa opraHm3asmen.

70 oTmeTKa o 3aBepeHun Konuu: PekBunaurt, VICI'IOJ'II:3yeMbIﬁ I H OonnMn nNpaBOBOro
cTatyca.

71 neyatb: YCTPOMCTBO, MCMONb3yeMOE 45 3aBepeHus ™ nUcK JOrMKHOCTHOIO
nnua nocpeacTBOM HAHECEHMWS €0 OTTUCKA Ha JOKYMEHT.

72 obmumanbHoe onyb6nukoBaHWe p[OKYMeHTa: epB MKauus MOSfiHOro TeKcTa
3aKoHogaTenbHOro 1 MHOro HOPMaTMBHOMO MPaBOBOroO akTa na n3gaHuuM Unu ero nepsoe
pasmeLleHne Ha odmumnaneHom ViHTepHeT-nopTane.

2.2.2 OpraHusauusa paboTbl ¢ AOKyMEHTaMMn

73 AOKYMeHTo060poT: [BMXKeHNe AOKYMEHTQ
Nosy4yeHust 4o 3aBepLleHUs CMONHEHNUS UMK OTNpa

n C MOMEHTa UX co3daHuda unu

74 3aNeKTPOHHbIN AOKYMEeHTOoo60poT c ncnonb3oBaHmem
aBTOMaTM3MPOBaHHON MHAOPMALUOHHON CUCT EKTPOHHOIO JOKyMeHToobopoTa).

74 3NeKTPOHHbIA A[AOKYyMeHToob6opo
OTMpaBKW, NOMNYYEHWs!, XPaHEHWS], UISMEHEH

b [MpOLIECCOB co3aaHus, obpaboTtkuy,
PKEHWST SNIEKTPOHHbIX JOKYMEHTOB [3].

75 o6beM OoKymeHTOoObOOpOTa:
CO3[aHHbIX €10 3a ONnpefereHHbIn nep

KYMEHTOB, NOCTynnBLUMX B oOpraHun3auunto u

76 pokymeHTonoTok: COBOKyMHOC MEHTOB OAHOrO BMAA WU HasHaYeHWs, MMeloLwunx
€AVHbIA MapLupyT.

77 NAOTHOCTb  AOKYM
onpegeneHHbIn NyHKT obpaboT

Konnuyectso HAOKYMEHTOB, npoxogdaLimnx yepes

78 BKIIOYeHUe OoK
nencTeun, obecneymBar HUWEe cBedeHUMN O [[OKYMEHTEe u/unn JOKyMEeHTa B cucTemMe

CblBalOLWME KOHTEKCT, CodepxaHue, CTPYKTYpy [OOKYMEHTOB,
YMEHTaMn B MUH(POPMaLMOHHOW CUCTEME.

NEeKTPOHHbLIX  [OKYMEHTOB),  KoHgepmauus  (3/1eKMPOHHbIX
[1leHNS1 BNIEKTPOHHLIX [JOKYMEHTOB C OZHOIO HOCUTENSt Ha LpYroi unm

eKTPOHHbIX AOKyMeHTOB)Z I'Iepemeu.l,eHme ONEKTPOHHbIX [OOKYMEHTOB U3
ofHOW WH CuctemMmbl B [Apyryro C coxpaHeHnem ayTeHTUYHOCTU, LEeNOCTHOCTH,
B 1N X NPUrOAHOCTW OI1A NCNOJSIb30BaAHUA.

obpaboTka AOKYMEHTOB; JKCIeOuUUOHHass obpabomka OOKyMeHmMOos:

puTenbHOe paccMoTpeHue OOKYMEeHTOB: Vlsyqume AOKyMeHTa, noctynuellero B
Ona  onpegeneHna  LOOJNKHOCTHOro Jnua, B KOMMETeHUUID KOTOpPOoro BXOAOUT e€ro
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84 pernctpauua gokymenTa: pncBoeHne JOKYMEHTY pPerncTpalmMoHHOro HoMep
AaHHBIX O JOKYMEHTE B PErMCTPaLMoOHHO-YYETHYIO (hopMmy.

85 perncTpauMoHHbLIA HOMEP AOKYMEHTA; pe2ucmpayUuoHHbIl UHOEKC QOKyM
unm 6ykBeHHO-LMdpoBOe 0603HAYEHNE, MPUCBANBAEMOE AOKYMEHTY NMPU ero perv

86 pernctpaumoHHo-y4yeTHas opma: [OKyMeHT (KapTouka, >XypH
3NEKTPOHHOM BuMAE, UCMOMb3yEMbIA AN 3anUCy CBEAEHUA O OOKYMEHTE B
KOHTpOMSI.

87 rocynapCTBeHHbIA PEerucTpauMoHHbIi HOMEpP JOOKYMEeHTa: npvceavBaemblin
AOKYMEHTY MPu ero BKMIOYEHUN B COOTBETCTBYHOLLNA rOCYAaPCTBEHHbIN

CoBokynHocT OecneynBaroLLmX

88 KOHTPONb WCNONMHEHUSA [OKYMEHTOB:
CBOEBPEMEHHOEe UCMOSHEHWE JOKYMEHTOB.

89 TMNOBOW CPOK MCNONIHEHUA AokymeHTa: Cpok ucn Ta, YCTaHOBMEHHbIN

HOPMaTUBHbLIM NMPaBOBbLIM aKTOM.

UCMOMHEHUsA [OKYMEHTa,
LMK UNU pesonioLnelt.

90 uHAMBMAYaAnNbLHLIA CPOK WUCMOMHEHUA L[OKYy
YCTaHOBMNEHHbI OpraHN3aLMoOHHO-PaCcNopPAAMTENHBIM JOKY.

91 oTMeTka 006 WMCNOMHEeHUn AOKYMEeHTa W ero B peno: Peksnaur,
OI'IpG,D,GJ'ISHOLIJ,VIVI MECTO XpaHeHnda OOKYMeHTa nocrie 3aB bl C HUM.

92 onepaTuBHOe XpaHeHue AOKYMEHTOB: AOOKYMEHTOB B CTPYKTYPHOM
nogpasgeneHnn oo nx nepenadn B apxme opraHn3

93 pokymeHTanbHbIn ¢oHa: CoBOKyMNHOC B, 0OpasylLlimxcs B LesATernbHOCTU

opraHvsauuu.

94 HomeHknaTtypa gen: Cucrematu epeyeHb 3arofioBKOB AeN, CO34aBaeMbiX B

opraHusauum, ¢ ykazaHMeM CPOKOB UX XpaH

95 peno: [JOKYMEHT WnM COBOK TOB, OTHOCSLLUMXCS K OLHOMY BOMPOCY W
Y4aCTKy OeATENbHOCTU, MOMELLEHHbIX KKY.

96 anekTpoHHOE Aeno: JreKTPOHH
MeTagaHHbIX K HUM, chopMmnpoBaH

€HT NN COBOKYNHOCTb SNEKTPOHHLIX AOKYMEHTOB 1
TBUW C HOMEHKNaTypomn Aen.

96 aneKTpOHHOe Aaeno:
MeTagaHHbIX K HUM, cchopmMump

YMEHT UM COBOKYMHOCTb 3JTEKTPOHHbIX AOKYMEHTOB U
TCTBUU C HOMeHKJ'IaTypOVI aen.

97 npu3Haku 3aBe OBaHWsl, B COOTBETCTBUM C KOTOpbIMU (hopmMynupyeTcs

3aronoBok gena un opmmn

98 chopmupoBaHue gena: I POBKA WMCMOJSIHEHHbLIX [LOKYMEHTOB B [eflo B COOTBETCTBUU C
HOMeHKnaTypoW gen sl BHYTPU Aena.

99 ochopmne IroTOBKa Aera K nepefade Ha apxuBHOE XpaHeHue.

100 3aronoBok A koe 0603HauyeHne CBeAEHU O COCTaBe U COAEPXKaHUN OOKYMEHTOB
aena.

101B onucbk: [lOKyMeHT, BKMYaemblii B Aeno Ans ydyeTa AOKYMEHTOB pfena,
packpbITus ofepXKaHus.

bUTenb Aena: [okyMeHT, cofepXalluii CBeleHUs O KonuyecTBe NNCTOB Aena,
JOKYMEHTOB 1 0COBEHHOCTAX (hopMUPOBaHUA Oenal.

na: Lindposoe nnn 6ykseHHo-undpoBoe obo3HavyeHne gerna B COOTBETCTBMM C
opraHuzauum.

Aen CTPYKTYpHOro nogpasgeneHus: YYeTHbIN OOKYMEHT, BKMNOYaloLLMIA cBefeHUs
POBaHHbLIX B NogpasgerieHnn n noanexalwmnx nepenayvye Ha apxmBHoe XpaHeHue.



105 yHuuTOXKEHME [OKYMEHTOB: VcknioveHue [OOKYMEHTOB W3  [OKYMEHT
apxuBHOro )oHAa N0 UCTEYEHUU CPOoKa UX XPaHEHWS C NOCReayoLWUM YHUYTOXEHNEM
YCTaHOBMEHHOM MOpPsiaKe.

2.3 ApxuBHoe ageno

2.3.1 XpaHeHu1e U y4YeT apXUBHbIX JOKYMEHTOB

106 rocynapcTBeHHbIA apxuB: CreunanusanpoBaHHOe rocy,
ocyllecTBNsOLEee KOMMMEeKToBaHWe, NOCTOsIHHOEe XpaHeHue, y4yeT U
ApxusHoro dyoHaa MpugHecTposcko Mongaeckon Pecnybnukm [2].

107 BeQOMCTBEHHbIA apXUB: YupexaeHne wnm CTpyk eneHne opraHa
rocygapcTBeHHOM BMAacTW, OpraHa MECTHOro camoynpaBfieHu He3aBUCUMO OT
OopraHun3auMoHHo-NpaBoBoi  opmbl U opMbl  COBCTBEH TBNAKOLEEe npueMm,
BpPEMeHHOe XpaHeHne, y4eT U MCNOoNb30BaHNe apXMBHbBIX JOKYM

108 npothunb apxmBa: YCTaHOBMEHHLIN ANA ap OKYMEHTOB, MoAnexaLymx
XpaHeHuto.

109 apxuBHbIi ¢doHa: CoBOKYNHOCTb apXMBHbI NCTOPUYECKN W/MNMN NOrMyYecku

CBA3aHHbIX MeXay coGol.

110 ApxuBHbIn ¢doHa [MpUaHEeCTPOBCKQ
CMNOXUBLLAACA U MOCTOSHHO MOMOSHSAOLAACA COB
MaTepuanbHyl0 U AYXOBHYK XM3Hb oblecTtBa, u DpuyecKkoe, HayyHoe, coumansHoe,
3KOHOMMYECKOE, MOMUTUYECKOE U KYNbTYPHO SIOLLMXCSA HEOTHEMSIEMON YacTblo
MCTOPUKO-KYNbTYPHOrO  Hacreamss  Hapoda Mongasckon  Pecny6nukw,
OTHOCALLMXCSA K MHOPMaLMOHHBIM pecypc noanexatimx NOCTOSHHOMY XpaHeHuto

2]. .

Pecny6nuku: Vctopnyeckn
MBHbIX LOKYMEHTOB, OTpaXatloLmx

111 06 beANHEeHHbIN apXUBHbINY
apXxMBHbIN POHA): APXMBHbLIN (POHA,
unu 6ornee, umetoLwnX mexay cobomn ucTo

2pynnosoll apxusHbili QOHO, KOMMSIEKCHbLIN
Ih N3 OOKYMEHTOB ABYyX ¢hoHgoobpaszoBaTtenem
nn nornyeckne obycrnoBieHHbIE CBA3N.

112 apxMBHbIN oHA N XOXAEHUs1: ApXuMBHbIA  OHO, COCTOAWMA U3
OOKYMeHTOB, 06pa3oBaBLUMNXCS B PO N AeaTenbHOCTU bM3nYeckoro nuua, ceMbin, poaa.

113 apxmuBHaA Konnek OKYMHOCTb [AOKYMEHTOB, OObEeAMHEHHbIX MO OOHOMY WK

HECKOMbKUM OBLLIMM ANnS HU

114 choHanpoBaHUE Ao : OnpefeneHve NpUHaANEXHOCTN JOKYMEHTOB KOHKPETHOMY
doHgoobpasoBaTento 1 XxpOHOMNOrye rpaHuL, apxmeHoro doHaa.

115 choHpo06
KOTOporo obpasyetc

nguyeckoe nnn uanyeckoe nuuo, B npouecce OeATenbHOCTU
HbI OHA,.

116 oGecneve
cobnofeHnio HopmaTtuBe
OOKYMEHTOB.

HOCTU AOKYMEHTOB: Komnnekc MEPOMPUATUA MO CO3[OaHUIO W
OBUWI, PEXMMOB W Haprnexalwlen opraHmsauum XpaHeHus apXuBHbIX

117 (b1M3UKO-XMMUYECKON COXPAHHOCTU JOKYMEHTOB: Pa3paboTka, cozgaHue u
€ Hay4yHO-TEXHUYECKMX CPEACTB M METOAOB XPaHEHWs, pecTaBpauuy,

WNYECKOW 3aLUMTbI M BOCNPOU3BEAEHUS apXUBHBIX JOKYMEHTOB.
unuuwe (Hpk apxug): CneumnansHo ob6opygoBaHHOE MOMeLLEHNE LS XpaHEHUs
XpaHeHUs1 apXMBHbIX AOKyMeHTOB: COBOKYMHOCTE NMPOTMBONOXAPHBIX M OXPaHHbIX

HO-BNaXXHOCTHbIX, CAHUTAPHO-TMTMMEeHN4YeCKX N CBETOBbIX yCJ'IOBVIVI, co3faBaeMblX B
ax ans obecneyveHus COXPaHHOCTUN JOKYMEHTOB, N KOHTPOSIb 3a UX BbIMOJIHEHNEM.
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120 pecTaBpauma apxuBHOro AokKyMeHTa: BocctaHoBneHue nepsoHayanbHbIX
nepsoHayanbHelM  CBOWCTB M BHELWHUX MPU3HAKOB apPXMBHOMO  OOKYMEHTa,
NOBPEXLEHWNIO NNW Pa3pPYyLLEHMHO.

121 KOHCepBaUusA apxMBHOro pAokyMeHTa: Cuctema MeponpusiTuin
AOKYMeHTa OT paspyLuarLero BO34eNCTensS BHELUHEN Cpeabl.

122 ctapeHue pAOOKymeHTa: M3meHeHue nepBoHaYarbHbiX (OU3KK
OOKYMEHTa Moj, BO3OENCTBUEM BHELLHUX U BHYTPEHHMX haKTOpOB.

123 cTpaxoBasa konusi apxuMBHOro pAokymenTa: Konus ocobo, U
apXMBHOr0 AOKYMEHTA, U3rOTOBMEHHAsA B LENAX COXPaHeHus cogepxa )
cnyyaw yTpatbl v NoBpexaeHUs NOANUHHMUKA.

N YHUKAINbHOTO
opMauuv Ha

124 ctpaxoBoM (hoHA apxXMBHbIX [OKYMEHTOB: COBOKyMH IX KoMK 0cobo

LEeHHbIX N YHUKAaNbHbIX apXMUBHbIX OOKYMEHTOB.

125 bona nonb3oBaHus (apxuBa): OXVBHbLIX  [JOKYMEHTOB,

126 peno3utapHoe XxXpaHeHMe [OOKYMeHToB Ap. boHpna [MpuaHecTpoBCKOW
MongaBckon Pecnybnuku: XpaHeHue [OKYMEHTOB AP VB oHaa [puaHecTpoBcKomn
Mongasckon Pecnybnvkn opraHamu rocygapCTBEHHOW B 3aLMAMUN B TeYeHNe CPOKOB
M Ha yCnoBusiX, ONpefeneHHbIX COOTBETCTBYOLUM A0 Y HAMU U YNOSIHOMOYEHHbIM

OpraHoM rocygapCTBEHHON BriacTu, A0 UX Nepefavdv Ha noc ] paHeHVe B rocygapcTBeHHble
apxusbl [2].

127 yyeT apxuBHbIX [OOKYMEHTOB: KonuMyectea W CcoOCTaBa apXvBHbLIX
AOKYMEHTOB B €QUHMLAaX yyeTa n oTpaxeHue 31oro COCTaBa B y4YeTHbIX JOKYMEHTax ans
KOHTpOIS 3a UX Hanu4mMem 1 COCTOSHUEM.

XMBHOrO poHAa Ha ypoBHe rocynapcTiea
aBMneHUs1 apXuBHbIM AEMNOM CBELEHMIi O
VHULL XPaHEHWs.

MonpgaBsckoi Pecnyonuku: Cructema ydyet
B LIe/IOM, OCHOBaHHasi Ha cocpedoTOoYeHUn
KOnn4ecTBe, COCTaBe apXMBHLIX (DOHAOB

129 eanHnLa y4yeTa apXuUBHbLIX O ! EanHnua n3mepeHmna Kkonmvyectea AOKYMEHTOB B
apxuee O51d OTpaXeHund 3Toro Konum bIX JOKYMEHTax U apXmBHbIX CripaBOYHUKAX.

MeHTOB: Y4yeTHaa ¥ knaccudukaumMoHHas eouHuua,
MeHHbIA JOKYMEHT WM COBOKYMHOCTb [JOKYMEHTOB,

130 eaMHMLA XpaHeHUSA apXuU
npegacraenstowas cobon u
VMeloLLasi caMoCTOATENbHOE 3HA

131 yyeTHble pAoOK a): Komnnekc [OOKYMEHTOB YCTaHOBEHHON OpMbI,
UKCUPYIOLWNX NOCTYNNEH KONM4eCTBO, COCTaB M COCTOSIHUE apXMBHbLIX OOKYMEHTOB B
eQuHuLax yveTa.

132 cnucok r YeTHbI  JOKYMEHT, coaepXalmi nepedeHb  OouUUManbHbIX
HaVMEHOBaHUN, XP3 apxvBe, a TakKe BbIObIBLMX apxMBHLIX OHAOB B MOpsdke
BO3pacTaHWsi NPUCBOE €poB.

133 nuct doHpa: HbIl JOKYMEHT, COAEMKaLUMA B pamMKax apxXMBHOro (POHOa CBeAeHus O
aBe onucen fern, LOKYMEHTOB U UX HyMepauuu, KOMMYECTBE U COCTABE apXMBHbIX
N NX ONUCaHUHA, OUHAMMUKE M3MEHEHWA NO KaXAoW OMUCUM Oern, AOKYMEHTOB U
, PUKCMPYIOLWNIA N3MEHEHUS B Ha3BaHUW apxmnBHoro cpoHaa.

wucp: O6o3HayeHWe, HaAHOCKMOE Ha eOWHULY XPaHEeHWs apXMBHbIX
e MOeHTMdUKaLMM 1 yyeTta, CocTosilee U3 COKpaLUeHHOro Has3BaHWa apxuBa
naTypbl), HoMepa apx1MBHoro oHa, HoMepa onucK Aen, JoKYMEHTOB, HoMepa
omMepa eanHULbI yueTa.

anuuns KONMUYECTBa eOMHULL XPaHEHUs! 3anucsiM B YYETHbIX JOKYMEHTax apxuea, a
€ apXMBHbIX JOKYMEHTOB, TPEDYOLNX KOHCepBaLMM, pecTaBpaunm, ge3vHdeKkumm.
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136 Tonorpacdmyeckun  ykasartenb: [lOKkymMeHT, copepxawuii  CcBeOeHus
MECTOHaXOXAEHUN apXMUBHbIX (DOHA0B B apXMBOXPaHUNULLE.

2.3.2 KomnnekrtoBaHne apxuBa

137 komnnekToBaHne apxmBa: CucTematuyeckoe MOMOMHEeHne apxue
COOTBETCTBUM C ero npodunem.

138 KpuTEpUU IKCNEPTU3bI LLEHHOCTU AOKYMEHTOB: anI3HaKVI, 0] ne a4YnMOCTb
NPONCXOXKAOEHUA, coaepXaHnAa U BHELWHUX ocobeHHocTemn AOOKYMEHTOB.

139 UCTOYHUK KOMMMeKToBaHUsA (apxuBa): OpraHusauus wun
MoCTynaloT UMM MOTYT NMOCTYNUTL Ha XpaHeHUe B apXUB.

N OOKYMEHTbI

139 ucTto4yHMKM KomnnektoBaHuA ApxuBHoro choHga [l MonapaBckon
Pecny6nukn: opraHbl rocygapCTBEHHOW BNAacTu, OpraHbl MECTHO us, opraHusauum
HE3aBMCUMMO OT OpraHM3aunoHHO-NPaBoBon opMsl 1 POPMbI C a Takke usndeckue
niua, B MpoLecce [esTenbHOCTM KOTOPbIX cOo3dalTcd Ao ne UCTOpPUYECKOE,
Hay4yHOe, CoUManbHO-KYNbTYpHOE, 3KOHOMWMYECKOE MWIu M
nprvemy Ha XpaHeHune B rocyJapCTBeHHbIe apXuBbl, BKIOYe CyAapCTBEHHON BNacTu,
B BEAEHUM KOTOPOr0 HaxOAAaTCs BOMPOCbI apXUBHOrMO Ae HUA OOKyMEHTauuen, B
YCTaHOBMEHHOM Mopsiake B  CAMCKAM  UCTOYHUKOB ma  ApxuBHoro doHAa
MpugHecTpoBcko Mongasckoin Pecnybnukm [2].

140 BbIGOPOYHLIN nNpuemM OokymeHToB: [1p
AOKYMEHTOB OpraHu3auum unm Bcex LeHHbIX JOKYME

0e XpaHeHue OTAeNbHbIX BUOOB
n3auui U3 Yncna ogHOPOLHbIX.

141 nepeyeHb JOKYMEHTOB CO CpoKamu
KaTeropuin JOKYMEHTOB C YKazaHWEM CPOKOB UX

TeMaTVI3VIpOBaHHbIl7I CMCOK BMAOB U

142 pOKyMeHT BpeMeHHOro cpoka
NCTEYEHNN KOTOPOro OH MOASEXUT YHUUTOX

MEHT OrpaHn4YeHHOro cpoka xXpaHeHusa, no

143 BOKYyMEHT MNOCTOSIHHOIoO C
HOPMaTUBHbLIMW MPaABOBLIMW aKkTamu yc

,D,OKyMeHT, KOTOpPOMY B COOTBEeTCTBUM C
e XpaHeHue.

144 pokymeHT ApxuBHoro, ¢o
ApXMBHBIA  OOKYMEHT, npowen
rocy4apcTBeHHbIN y4eT 1 noanexaty,

maHecTtpoBckon Mongasckon PecnyGonuku:
LEHHOCTM [OKYMEHTOB, MOCTaBMEHHbIA Ha
MY XpaHEHWIO.

145 0c060 LUeHHbIN HokymeHT ApxuBHOoro doHga [lpyaHecTpoBCKOM
Mongasckon Pecnybnuku, HenpexoasLyo KynbTYPHO-UCTOPUYECKYID WU HaYydHYHO
LEHHOCTb, 0CODYI BaXHO ecTBa M rocygapcrea, B OTHOLUEHUW KOTOPOro YCTaHOBMEH
0co6bli pexum ydeTa, xpa

146 yHUKanNbHE ) CcO00 UEHHbI OOKYMEHT, He umerwmin cebe nogobHbIX Mo
cofepxallencsa B He UM /MK ero BHELHUM MPU3HaKam, HEBOCMONMHUMEBIA Npu yTpaTe ¢
TOYKM 3pPeHUs ero 3HaYeH aBTOrpacMyHOCTL.

147 ynopagoyeHWE BHbIX J[OKyMeHTOB: Komnnekc paboT no ¢opMUpoBaHUto

C npasunam HOBJIEHHBIMW yNonHoMouYeHHbIM pesngeHTom MpupHecTpoBckoit Monpasckoin
Pecny6nuk [bHLIM OpPraHoOM roCyAapCTBEHHOM BracTM B 06rnacTu apxXuBHOFO Aena u
[IOKyMeHTa

OpMaUuMOHHaA AeATeNbHOCTbL apXmnBa

pOpMaLlMOHHaAA [AOeATEeNnbHOCTL apxuBa: Coa,u,aHme dPXMBHbIX CMpPaBOYHUKOB WU
ONb30BaHNSA apPXUBHbIX OOKYMEHTOB.
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150 ucnonb3oBaHne apxvMBHbIX [OOKYMeHTOB: [IpumeHeHue wHMbOpPMaL
AOKYMEHTOB B KYNbTYPHbIX, Hay4HbIX, MNONNTUYECKUX, SKOHOMUYECKUX Lensix v Aas o
3aKOHHbIX MPaB U UHTEPECOB rpaxaaH.

151 nonb3oBaHMe apXUMBHbLIMU AOKyMeHTamu: O3HakOMIleHUe C apxu
NOCPELCTBOM WX MPOYTEHUS, MPOCMOTPA UMW NPOCMYLIMBaHUS.

152 opraHmsaumss nNonNbL30BaHUA apxXuBHbIMM AOKymMeHTamu: [ XUBHbIX
yyYpexaeHuin No NpeaocTaBneHU0 rocyaapCTBEHHLIM OpraHam, opraHam MECTHO paBneHus,
IoPUANYECKUM UM DU3MYECKUM NULAM apXMBHbIX JOKYMEHTOB AN UX
npocnyLBaHus.

153 nonb3oBaTenb ApPXBHbIMN OOKyMeHTamMu: Focyp,apCTB
camoynpaBneHusa nuéo ropngmn4eckoe unmn (*)VISVI‘-IGCKOG nnuyo,
OCHOBaHUAX K apXMBHbIM OKYMEHTaM 114 Nosfy4eHnsa n ncnonb3os

praH mecTtHoro
Ha 3aKOHHbIX

154 Bnapeney apxmBHbIX AokymeHToB: OpraH rocyg
camoynpaBsneHns nmbo topugudeckoe wunun guandeckoe 1
Nofib30BaHWE apXMBHbIMW OOKyMEHTaMu W peanusylowue no
npegenax, ycTaHOBMEHHbIX 3aKOHOM W JOrOBOPOM.

TN, OpraH MECTHOro
siolne BradeHve u
PacropsiKeHUI0 UMK B

anbHoe obpasoBaHve nMbo
3ylolMe npaBa BrafeHus,

155 co6cTBEHHUK apXUBHbLIX AOKYMeHTOB: ['ocyaap
topuandeckoe unNu  usnyeckoe nuUo, B MOMHOM
Nofb30BaHUS, PAclOPSHKEHNS apPXMBHBLIMW JOKYMEHTaM

156 orpaHuYeHUe [OCTyNa K apXMBHbLIM peMeHHble WNU WHble YCMoBWA,
uckniovalolwme csobogHoe  nomb3oBaHWe — ap - [OKYMEHTaMW B  COOTBETCTBUU C
3aKoHOLaTeNbCTBOM UNK Mo Bore goHaoo6pasosa HVKa, BnaaenbLia JOKYMEHTOB.

157 nybnukauna apxuBHbIX AOKYMeH
OCYLLeCTBIIEHNE UX N34aHUS B COOTBETCTBUN C

d adPXMBHbIX OOKYMEHTOB K MU3OaHUIO U
NPUHATBIMW HAaYy4YHbIMU NpUHUMNAMN U HOpMaMW.

apXMBHbIX OOKYMEHTOB MM UX KONWA B
WIM Ha MHTEpHeT-canTe.

158 poKkymeHTanbHasa BbliCTaBKa:
crneunanbHOM, NPUCNocobreHHoM At 3TOro Mo

159 onucaHue apXMBHbIX AOK TYPMUPOBAHHOE U3NOXXEeHne CBeJleHUn 0 cocTaBe

n cogepXaHmm JOKYMEHTOB B apXMUBHbIX

160 onucaTtenbHaa ctatb paBouHuka: CoBOKYNHOCTb cBefeHuii 06 obbekTe
onucaHust (QOKYMEHTe, ero yaciu, € €HUs, rpynne eauHUL, XpaHeHus, apXmMBHOM (POHAE,
rpynne apxuBHbIX (DOHAOB) B @ HUKe.

XUBA, CrpasoyHo-rnouckoseie cpedcmea apxusa; HCA
IHOCTb  9NEMEHTOB  OMUCaHWA  JOKYMEHTOB (BTOPUYHOWM
EHHBIX B Pa3fMYHbIX BU4AX apXUBHbLIX CMPaBOYHMKOB, Gasax
JOKYMEHTOB U AOKYMEHTHON nHdopmauum [2].

161 HayuHo-cnpaBo
apxusa: CTpyKkTypupoBa
OOKYMEHTHOM nHopmaum
AaHHbIX, NpefHa3Haye;

annapata K AOKyMeHTaM apxuBa: Komnnekc
NHAEMBbIX, CO3[aHHbLIX Ha efuHOMN HayHHO-MeTOﬂI/IquKOVI OCHOBe

162 cuctema
B3aMMOCBS3aHHbIX

AOKyMeHTOB: CrpaBouHbIi M YydeTHbI  [OKYMEHT, cojepxXaliui
nepedeHb  eOWHUL,  XpaHeHUsI/eOWHWL, y4eTa  apxXMBHOrO  hoHAa,
PacKpbITUS UX COOEPXKaHUSA 1 yyeTa.

nyteBoauTenib: CnpaBOYHUK, COLEPXKALLUA CUCTEMATU3UPOBAHHBIE CBEAEHUS O
MBOB) U NpefHa3Ha4YeHHbIN A5 03HAKOMITEHMUS] C UX COCTABOM U COZIEPXKAHVEM.

HbIW KaTanor: CrpaBoYHKK, B KOTOPOM CBEAEHUS O COAEPKaHUN apXUBHbIX (DOHA0B,
a/egUHUL,  yyeTa, apXMBHbIX JOKYMEHTOB (MM WX 4YacTeil), pacrofiokeHbl B
I0paHHON Cxemom knaccudukaLlmm.
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167 apxMBHbIN yKasaTenb: CnpaBOYHUK, COAEpXaluii CUCTEMaTU3MPOBAHH
HaVMMEHOBaHWA MPEAMETHbIX MOHATUW, YNOMWHaeMbIX B apPXMBHbLIX OOKyMEHTax,
apXvBHbIX LWNGPOB.

168 0630p apxuBHoro cdoHaa: CnpaBoOYHUK, CoOAepKaLLUA cMcTeMaTuanp
COCTaBe W CcoAepXaHnu apxuBHbIX [AOKYMEHTOB OAHOro apxuBHoOro doHaa Hble unx
MCTOYHNKOBEJYECKUM aHanm3omM.

169 TemaTnyeckmm  0630p  apXUBHbIX  AOKYMEHTOB: Cn
CUCTEMATM3NPOBaHHbIE CBedeHUs O COocTaBe, COAEPXaHUU U MOUCK
APXMUBHBIX JOKYMEHTOB OOHOIO MM rPynmnbl apXMBHbLIX (POHAOB MO onpeaese
MX UCTOYHMKOBEOHECKMM aHaNM30oM.

€, AONOJIHEHHbIEe

N CBedeHus no
Ba U coAepXaHus

170 nctopmnyeckasa cnpaBka K apxuBHOMy poHAy: [JOKy
ncrtopuu hoHpo0bpasoBaTens n apxvMeHOrO (POHAA, KPaTKyr0 xapakrep
AOKYMEHTOB apxmBHOro ooHaa 1 Hay4HO-CNpaBOYHOrO annapara

171 kaTanormsaumusa apxMBHbIX JOKYMEHTORB: [loaroTo
KaTasnoros.

n BegeHne apxmBHbIX

, UMEoLWMIN IPUaNYECKyo
a, C YKasaHMeMm apxvBHbIX
B, HA OCHOBaHWUWN KOTOPbIX OH

172 apxuBHaa cnpaBka: [JOKyMeHT, COCTaBMNeHHbLIN
cuny 1 cogepXalimi JOKYMEHTHYI WHQOopMaumio o npeg
LUMGPOB U HOMEPOB NIUCTOB €AUHWL, XPaHeHWs Tex apX
COCTaBreH.

nnun V|306pa>|<eHV|e apPXMBHOIO
CTOB eAuHNLbl XpaHeHWA, 3aBepeHHas

173 apxuBHaa konus: [JOCNOBHO BOCMPO
OOKYMEHTa KOnus ¢ ykasaHUMeM apxmBHOro wmndpa
B YCTAHOBIIEHHOM MOpsigKe.

174 apxvBHasi BbINUcKa: ,D,OKyMeHT oC Ha GnaHke apxuBa, [AOCJIOBHO
BOCI'IpOVISBO,EI,ﬂLLI,VIVI YacCTb TeKCTa apxXMBHOIO MEHTa, OTHOCALLYIOCA K onpenerneHHbIM CbaKTy,
cobbITUO, nvdy, C ykadaHnem apxmBHOro L NCTOB €AVNHULbI XpaHeHuA.

11
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AndaBuTHbIN yKa3aTesnlb TEPMUHOB

aBTOpP OOKYMEHTa
appecat

anbbom yHUdUUMpoBaHHbLIX (pOPM AOKYMEHTOB

apxvB
apXvBHasA BbINUCKa
apXuBHasA Konnekuusa
apXxvBHas Konus
apXvBHasA cnpaBka
apxuBHOe geno
apXUBHbIN OOKYMEHT
apXUBHbIN KaTanor
apXUBHbIN NyTeBOAUTESIb
apXUBHbIN CNPaBOYHUK
apxXuBHbIN yKa3aTtenb
apxuBHbIN hoHA

ApxuBHbIn hoHa MpuagHecTporckon Monaa QKM

apXUBHbIN POHA, TIUYHOTO NPOUCXOXAEH

apXuBHbIN WKdcp
apxuBoxpaHunuuie
ayanoBu3yanbHbI QOKYMEHT
AYTEHTUYHOCTb (3NEKTPOHHOrO AOKYM
OnaHK AOKyMeHTa

BUA AOKYMeHTa
BeAOMCTBEHHbLIN apXuB
BUAEOOOKYMEHT

Bu3a

BKJIlOMEHUe JOKyMeHTa c
BriageneL apxuBHbIX JOKYMEHTO
BHYTPeHHSAA ONUCb
BpeMeHHoe XpaHeH

KTPOHHOro JOKyMeHTooGopoTa

174
113
173
172

166
165
163
167
109
110
112
134
118
31
16
48
47
107
32
55
78
154
101
42
140
148
26
106
87
128

35
62
56
61
63
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OOKYMEHT 7
nokymeHT ApxueHoro conna NMpugHectpoBckon MongaBckoi Pecny6nu 144
OOKYMEHT BPEMEHHOro CpoKa XpaHeHus 142
AOKYMEHT MOCTOAAHHOrO CpoKa XpaHeHus! 143
AOKYMeHTanbHasa BbicTaBKa 158
AOKYMeHTanbHbIN oHA 93
OOKyMeHTaLuoHHoe obecnevyeHue (ynpaBneHus), AOY 2
OOKYMeHTUpoBaHHasA UHdopMaLus 11
OOKYMEHTUpPOBaHue 44
AOKYyMeHTOOGOpOT 73

[OKYMEHTOMNOTOK 76
AOCTOBEPHOCTL (3J/IEKTPOHHOI0 AOKYMEHTA) 17
BOCTYN K AOKYMEHTY 43
[ybonukaT fOKyMeHTa 22
3aBepeHHan Konusa AoOKyMeHTa 25
3aronoBokK gena 100
eAuHMLUa yyeTa apXMBHbIX AOKYMEHTOB 129
eAuHULa XpaHeHN apXUBHbIX JOKYMEHTOB 130
n306pasnTenbHbIA JOKYMEHT 29
uHAaeKc gena 103
MHAUBMAYaNbHbIA CPOK UCNOMHEHUA A0 90
nHdopMaLMoHHaA AeATENbHOCTb apXmBa 149
ucrnosib3oBaHWe apXUBHbLIX JOKYMeH 150
ncTopuyeckKan cnpaska K apxXuBHOMY 170
MCTOUYHUK KOMMNNEeKToBaHUA (apx 139
UCTOYHUKU KOMNIeKToBaHUA Ap MpuaHecTpoBckon MonaaBckon 139

PecnyGnukun
KaTtanorusaumsa apxvMBHbIX [ B 171
KWHOOOKYMEHT 33
KOMMJIeKTOBaHWe apxmB 137
KOHBEpPTUPOBaHMe (3NeKTRPOHHBIX MEHTOB), KOH8epmauusi (31eKmMpPOHHbLIX OOKYMEHMO08) 80
KOHTPOJSb UCMOJIHEH MEH 88
KOHcepBaLusi apxum eHTa 121
Konusi AOKYMeHTa 23
KpUTEpUM IKCnepTn3 OOKYMEHTOB 138
nvcT-3aBepuTensb aena 102
(BM3NpOBaHUA) JOKYMEHTa 54
nucT oH 133
aHuA) AOKYMEeHTa 64
79
bIX LOKYMEHTOB) 81

YHLIW annapaT apxuBa, cripago4yHo-NoucKoable cpedcmaa apxuesa; HCA apxusa 161

en 94
eHTMpoBaHHOW) Hdopmauumn 12
HOro choHaa 168
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obecnevyeHne COXPaHHOCTU JOKYMEHTOB

obecneyeHne PU3NKO-XMMUYECKON COXPAHHOCTU JOKYMEHTOB
00beANHeHHbIN apXUBHbIN (hOHT

o6bemM foKyMeHTooOOopoTa

orpaHunvyeHue goctyna K apxvuBHbIM AOKYyMeHTamMm
onepaTuBHOe XpaHeHne JOKyMEeHTOB

onucaHue apxXmBHbLIX AOKYMeHTOB
onucaTesibHasa CTaTbA apPXMBHOMO cnpaBoYHUKa
onuchb gen, 4OKyMeHTOB

OonucChb gen CTPYKTypHOro nopgpasgeneHus

opraHu3auusi Nofib30BaHUsA apXUBHbIMU AOKYMEHTaMuU
0Cc060 LeHHbIN AOKYMEHT

oTMeTKa 06 UCMONMHEHUU AOKYMEHTa U HanpaBlieHUMN €ro B A
OTMeTKa O 3aBepeHUU Konumn

OTMeTKa O HanM4un NPUOXKEeHnnA

OTMeTKa O NOCTYMNNEeHUN AOKYMEeHTa
ocduumnanbHoe onybrnukoBaHue AOKYMeHTa
omumnanbHbIA JOKYMEHT
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ocopmneHue oKymeHTa

nepBuUYHas obpaboTka JOKYMEHTOB; 9KCIeOULUC
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Ka OOKyMeHmos

Op
nepevyeHb AOKYMEHTOB CO CPOKaMMu XpaHeHu @
nevartb
NUCbMEeHHBbIA JOKYMEHT
NAOTHOCTb AOKYMEHTONOTOKa
NOAJIMHHUK JOKYMEeHTa
NOAJNINHHBLIA JOKYMEHT
noanucaHue (AOKyMeHTa)
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nonb3oBaHMe apXUBHLIMU .q%

nonb3oBaTeNb apXUBHbLIMMU
NOCTOSIHHOEe XpaHeHue AOoKyMme
npeaBapuTeNnbHOe pacc
NPUrogHoOCTb ANA ucnorn
NpU3HaKu 3aBeaeHUs aen
npoBepKa Hanu4usa
npodunb apxuBa
nyénukauusa apxme T
perncTpaumoHHoO-y4eT a

e HTOB
B ©KTPOHHOIO JOKYMEeHTa)

UBHbIX OKYMEHTOB
OB

n HOMep AOKYMeHTa,; peaucmpayuoHHbId UHOeKc GOKymeHma
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cTapeHue AOKyMeHTa 122
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cTpaxoBoi (poHA apXMBHbIX AOKYMEHTOB 124
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TEKCT AOKYMeHTa Q 66
TEKCTOBOMW AOKYMEHT 28
TemMaTu4eckui 0630p apXUBHbIX JOKYMEHTOB 169
TUNOBOMW CPOK UCNONHEHUSA AOKYMEHTA 89
Tonorpaduyeckui ykasarenb Q 136

YHUKaNbHbLIA [OKYMEHT 146
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YHNUTOXEHNE OKYMEHTOB 105
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¢oHanpoBaHue OKYMEHTOB 114
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cdopmynsap JoKyMeHTa 37
XpaHeHWe JOKYMEHTOB 38
LeNOCTHOCTb (3NEKTPOHHOro AOK 18

rocyfapCTBEHHbIN y4eT oKy ro choHpa NMpuaHecTpoBckon Mongasckon 128
Pecny6nuku

3KcnepT13a LleHHOCTHU Ao oB 39
3NIeKTPOHHAas KONusi AlOoK H 24
3N1eKTPOHHas noanuchb 59
3JIeKTPOHHOE Aeno 96
3NMEKTPOHHbLINA JOKY 10
3NEeKTPOHHBIN JOKY 74
ropuanyeckas 3Haum 14
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